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REQUEST FOR CHANGES IN THE PROJECT 

Lead Beneficiary <insert name>
Project <insert reference no.>
Title <insert title>
	Changes (in case of budgetary changes please explain for which beneficiary from which budget lines and to which reallocations are done)

	

	Justification of the changes (justification has to be described in details) 

	

	Impact that the changes shall make on the project activities, results and objectives

	

	Changes become valid since (day/month/year)

	


Annexes:

1) budget reallocation calculation table (applicable in case of budgetary changes);

2) budget for the project (applicable in case of budgetary changes)
3) other supporting documents (please indicate);

Date: 

Place: 

	<Name and Surname, 
Position of person authorised to sign documents>
	<organisation stamp and signature of authorised person>
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